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PROOF OF THE RIGHT TO WORK IN THE UK

In accordance with the Asylum and Immigration Act, it is recommended that we check all
prospective employees to ensure they have the right to work in the UK. You must bring
original document(s) as copies will not be accepted. You will also be asked during your
interview to sign a declaration form confirming your proof of right to work in the UK.

If you are not subject to immigration control or have no restrictions on your stay in the UK you
should produce a document or a specified combination of documents from List A. If your
leave to enter or remain in the UK is granted for a time-limited period the document or
documents you should provide are in list B.

List A

e A passport showing that the holder, or a person named in the passport as the child of
the holder, is a British citizen or a citizen of the United Kingdom and Colonies having
the right of abode in the United Kingdom.

e A passport or national identity card showing that the holder, or a person named in the
passport as the child of the holder, is a national of the European Economic Area or
Switzerland.

e Aresidence permit, registration certificate or document certifying or indicating
permanent residence issued by the Home Office, Border and Immigration Agency or UK
Border Agency to a national of a European Economic Area country or Switzerland.

e A permanent residence card issued by the Home Office, Border and Immigration
Agency or UK Border Agency to the family member of a national of a European
Economic Area country or Switzerland.

e A Biometric Immigration Document issued by the Border and Immigration Agency to the
holder which indicates that the person named in it is allowed to stay indefinitely in the
United Kingdom, or has no time limit on their stay in the United Kingdom.

e A passport or other travel document endorsed to show that the holder is exempt from
immigration control, is allowed to stay indefinitely in the United Kingdom, has the right of
abode in the United Kingdom, or has no time limit on their stay in the United Kingdom.

e An Immigration Status Document issued by the Home Office, Border and Immigration
Agency or UK Border Agency to the holder with an endorsement indicating that the
person named in it is allowed to stay indefinitely in the United Kingdom or has no time
limit on their stay in the United Kingdom, when produced in combination with an
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official document giving the person’s permanent National Insurance Number and their
name issued by a Government agency or a previous employer.

e A full birth certificate issued in the United Kingdom which includes the name(s) of at
least one of the holder’s parents, when produced in combination with an official
document giving the person’s permanent National Insurance Number and their name
issued by a Government agency or a previous employer.

e A full adoption certificate issued in the United Kingdom which includes the name(s) of at
least one of the holder’s adoptive parents when produced in combination with an
official document giving the person’s permanent National Insurance Number and their
name issued by a Government agency or a previous employer.

e A birth certificate issued in the Channel Islands, the Isle of Man or Ireland, when
produced in combination with an official document giving the person’s permanent
National Insurance Number and their name issued by a Government agency or a
previous employer.

e An adoption certificate issued in the Channel Islands, the Isle of Man or Ireland, when
produced in combination with an official document giving the person’s permanent
National Insurance Number and their name issued by a Government agency or a
previous employer.

e A certificate of registration or naturalisation as British Citizen, when produced in
combination with an official document giving the person’s permanent National
Insurance Number and their name issued by a Government agency or a previous
employer.

e A letter issued by the Home Office, Border and Immigration Agency or UK Border
Agency to the holder which indicates that the person named in it is allowed to stay
indefinitely in the United Kingdom when produced in combination with an official
document giving the person’s permanent National Insurance Number and their name
issued by a Government agency or a previous employer.

LIST B — if appointed these documents will also be checked annually

e A passport or travel document endorsed to show that the holder is allowed to stay in the
United Kingdom and is allowed to do the type of work in question, provided that it does
not require the issue of a work permit.

e A Biometric Immigration Document issued by the Border and Immigration Agency to the
holder which indicates that the person named in it can stay in the United Kingdom and
is allowed to do the work in question.

e A work permit or other approval to take employment issued by the Home Office, Border
and Immigration Agency or UK Border Agency when produced in combination with
either a passport or another travel document endorsed to show the holder is allowed to
stay in the United Kingdom and is allowed to do the work in question, or a letter issued
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by the Home Office, Border and Immigration Agency or UK Border Agency to the holder
or the employer or prospective employer confirming the same.

A certificate of application issued by the Home Office, Border and Immigration Agency
or UK Border Agency to or for a family member of a national of a European Economic
Area country or Switzerland stating that the holder is permitted to take employment
which is less than 6 months old when produced in combination with evidence of
verification by the Border and Immigration Agency Employer Checking Service.

A residence card or document issued by the Home Office, Border and Immigration
Agency or UK Border Agency to a family member of a national of a European Economic
Area country or Switzerland.

An Application Registration Card issued by the Home Office, Border and Immigration
Agency or UK Border Agency stating that the holder is permitted to take employment,
when produced in combination with evidence of verification by the Border and
Immigration Agency Employer Checking Service.

An Immigration Status Document issued by the Home Office, Border and Immigration
Agency or UK Border Agency to the holder with an endorsement indicating that the
person named in it can stay in the United Kingdom, and is allowed to do the type of
work in question, when produced in combination with an official document giving the
person’s permanent National Insurance Number and their name issued by a
Government agency or a previous employer.

A letter issued by the Home Office, Border and Immigration Agency or UK Border
Agency to the holder or the employer or prospective employer, which indicates that the
person named in it can stay in the United Kingdom and is allowed to do the work in
guestion when produced in combination with an official document giving the person’s
permanent National Insurance Number and their name issued by a Government agency
or a previous employer.

For further information please go to the UK Border Agency website
http://www.ukba.homeoffice.gov.uk/

On receipt of the appropriate documents, Swindon Borough Council Human Resources (or
the recruiting manager at interview) will:

Photocopy the documents, sign and confirm date checked. Make a record of each
document that has been copied.

Return the original documents to you after the interview

Place copies of your documents on your personal file if you are successful

Keep copies of your documents, if unsuccessful at interview, for approximately one year
and then destroyed.

Date: July 2010 3



